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Application Form for Internship Programme
實習生計劃申請表格
	NOTES TO APPLICANTS

(1) Please send this Application Form together with a copy of your CV to Oxfam HR Team via email internship@oxfam.org.hk.

(2) All information provided in this Form and your enclosed CV will be treated as STRICTLY CONFIDENTIAL, and be used for recruitment of intern for Oxfam Hong Kong only.

(3) All information provided by unsuccessful applicants will be destroyed after the recruitment exercise. 
(4) Only shortlisted applicants will be notified for an interview.
申請人須知
(1)  請將填妥的申請表格連同你的履歷表，以電郵internship@oxfam.org.hk交樂施會人力資源小組。
(2)  申請人在此申請表格及夾附履歷表所提供的資料，本會將保密處理，並只會用於樂施會招募實習生事宜。
(3)  未被錄用的申請人資料，將於招募程序完結後銷毀。
(4)  只有入選面試人士會獲個別通知。


I.
PERSONAL PARTICULARS 個人資料
	Name in English (Surname First)

英文姓名（姓氏先行）
	Name in Chinese (if any) 
中文姓名（如有）
	Title

稱謂

	Nationality
國籍
	Citizenship   ( Hong Kong   ( Others (Please specify)

公民資格       香港            其他（請註明）

	Correspondence Address

通訊地址

	Contact Telephone No.

聯絡電話
	Email Address

電郵地址


	Age Group

年齡組別
	( Below 18 
( 18-26

	How did you hear about our internship program?
您是如何得知我們的實習計劃？
	( Referral (please specify) __________________

轉介（請註明）____________________________
( Others (Please specify) ___________________
其他（請註明）____________________________


II.
QUALIFICATIONS AND SKILLS 學歷及技能
	Highest Academic Qualifications: *PhD/ Master/ Bachelor/ Others (Please specify)
最高學歷：*博士/ 碩士/ 學士/ 其他（請註明）

	Name of Institute
院校名稱
	Country/ Region
國家/ 地區

	Faculty/ Department
學系
	Subjects/ Disciplines
主修學科

	Written Language Proficiency (Please tick) 語文書寫能力（請加上(）

	English英文
	( Excellent 優異
	( Good 良好
	( Fair 一般
	( Unfamiliar 不懂
	

	Chinese中文
	( Excellent 優異
	( Good 良好
	( Fair 一般
	( Unfamiliar 不懂
	

	Spoken Language Proficiency (Please tick) 語文口語能力（請加上(）

	English英語
	( Excellent 優異
	( Good 良好
	( Fair 一般
	( Unfamiliar 不懂
	

	Cantonese 廣東話
	( Excellent 優異
	( Good 良好
	( Fair 一般
	( Unfamiliar 不懂
	

	Mandarin普通話
	( Excellent 優異
	( Good 良好
	( Fair 一般
	( Unfamiliar 不懂
	

	Computer Literacy (Please tick) 電腦應用（請加上(）
( MS Word     ( MS Excel     ( MS PowerPoint     ( 中文輸入法     

( Others (Please specify) 其他（請註明）


III.
INTENDED INTERNSHIP ARRANGEMENT 預定實習安排
	Intern Position Applied/ Area of Specialty Offered

實習生職位名稱/ 可協助的特定範疇

	Time Frame of the Internship: From                      To

實習期時段：由                      至

	Work Schedule/ Work Hours per Week

每周工作日程/ 工作時數

	Learning Objectives
學習目標



IV.
DECLARATION 聲明
	I declare that the information provided in this Form and my enclosed CV is correct and complete to the best of my knowledge. 

本人謹此聲明，在此申請表格及夾附履歷表所提供的資料，已就本人所知屬正確及完整。
Applicant's Signature                                  Date 

申請人簽名                                           日期                                                                                                       


* Please delete as appropriate. 請刪去不適用者。
Note: The personal data collected will be treated as strictly confidential and will be used only by Oxfam Hong Kong (OHK) for purposes related to intern recruitment. Under the Personal Data (Privacy) Ordinance, you have a right to request access to, and to request correction of, your personal data kept by OHK. If you wish to exercise these rights, please contact the Volunteer Coordination Team.
註：所有被收集的個人資料，本會將保密處理，並只供本會處理實習生職位申請事宜之用。根據《個人資料（私隱）條例》，你有權要求查閱及更正備存於本會的個人資料；如欲行使此權利，請聯絡本會義工統籌小組。
